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Chapter 1: Supplier Registration 

Supplier management module will assist you in registration and also viewing your registered details with the client 

organization.  

The following guide will help you navigate through the application and make effective use of its various features and 

capabilities.  

You can register into SMART by GEP by the following ways: 

 If you would like to respond to an Open Tender / Public Rfx, but do not have SMART account and not registered 

as PERTAMINA vendor, then : 

 Register your organization as PERTAMINA vendor through iP2P 

 Once you are registered as PERTAMINA vendor, you will be informed with the SAP Vendor ID 

 If you already have SAP Vendor ID, your account in GEP SMART is already available. You will need to activate 

it by requesting PERTAMINA iP2P / Vendor Management team to send an activation email. 

 Click on the activation link you received in your email. It will take the user to the login page. Once the user 

has added the login details it will ask for the acceptance of the Privacy Policy. Once accepted the user be 

directed to the SMART landing page 

 

 

 The buyer may invite you to fill the Primary Registration Form. In that case, you will receive the below email with 

the registration link: 
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To complete the registration: 

1) Click Click Here to open the new account registration page. 

You can view the options, Register Now and I have a SMART Account. 
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2) In case you already have a SMART account click I have a SMART account and enter your login credentials. 

OR 

Click on Register Now to open the Primary Registration Form. Enter the details in the form to complete the 

registration process.  
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3) Fill out the details required in all the tabs appeared in Primary Registration Form: Basic Details, General 

Information and Basic Information tab. These tabs are configured based on buyer’s organizational requirement, 

and the buyer can add more tabs to this form. After you fill in all information in all tabs and then click Submit. 

The following page appears: 
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4) Click on the verification link you received in your email. It will take the user to the login page. Once the user has 

added the login details it will ask for the acceptance of the Privacy Policy. Once accepted the user be directed to 

the SMART landing page 
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